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Syllabus 2015-16 -Diploma in Library and information Science

Academic Course Structure

Name of the Course 7.5.6 - Diploma in Library & Information Science

(GranthalayaVartashastra)

Name of the Faculty Faculty of Shikshahagshastra tatha SankirnaVidyashakha

Examination Type Annual
Course Duration 01 year
Total Credits ' Not Applicable !
Efigibility HSSC
Internal Theory Other Subject Total | No.
I 0T T I Credits
(PefDesc  NivalOeal (Ga cise of joiat
. Test/Sessional etc.) : SSi
Zazer Paper Tifle . _ ot pesed | G Credit
- - . - o applicable) P
Max Passing | Maj Passig | Max | Passiag | Max | Passing _ o -
Theory Papers-1I -
DLVI-I-01 | Sanskrit L 100 . | 35 w 35 _
Library 100 35 100 |35
. - Administration,” | T o : . o i
DLV!:1-02 | Information R —
’ " | sources & }
services E o |
Computer 100 35 100 135
DLVI-1-03 | Applications in ’
Library .
DLVI-1-04 | Library 100 . | 35 100 | 35
Cataloguing and’
classification ¢
Total () 400 | 140 400 | 140 - - )
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Practical Papers - [1

DLVI-05 TPractical test im 'I 100 |40 100 | 40
i
, classification and ) .
| Cataloguing I b Practical
| ] .

DLVIL06  Viva [40 40 16
; : :
i

Interal Assessment - [I]

DiVI-L07 T Class work in
i Classification

| and cataloguing
i :

1

DivViio0g

| Class work in
Information
Sources

Internal R

" DLVI-I09

Educational Tour
i‘ Report-
i
I

_ Total (11I1)

Total (I + 111

Final Tota] d+1+ 1)

Note : It mandatory to Candidates to complete 21 days intemship programume after succgssful completion of course. -
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Course Name

AIM

Objectives

Eligibility
Medium (Paper)
Duration

‘No of students

Admission
Commencement

Exam Structure -

: Diploma in Library and Information Science

Jererd e ueiiel. - (1 Year)

KavikulaguruKalidasSankrit Universitv, Ramtek

To equip the students with the knowledge of changm g concepts of .
libraries and hbrarlanshlp with special reference to modern trends.

:A.  To offer the student a sound knowledge and understanding of

the fundamentals of Library and Information Science.
B.. To give them a course of practical training in library and

_ information work.
C. To make student able to get JObS
HSSC (Any stream)
Engixsh Marathi.

¢ Full Academic Year (July to March) Daily 3 Hours.

1 20
: From 15% June to 15% July in every year
: From 15% July in every year -

: Examination shall consist of two parts v1z Part I theory and Part i

practxcal
PartI: Theory Paper '
Paper No. Name of paper ) - Max, Marks | Mini. Marks ‘
Paper-1 Sanskritt  — 100 35. —
Paper-I1 Library Administration, Information {100 35
, Sources & Services. - -
Paper-111 Computer Applications in Library 100 35 o
Paper-1V Library Cataloguing and Classification | 100 ~ 35
| Total Marks : 400 . 140
- . _ | 3 ‘ '
Part II : Practical 7
Practical | Name of paper & Class works Max. Mirks | Miai, Marks
I Practical Test in Classification and. 100 - 40
Cataloguing :
11 VIVA-VOCE 140 16
L. Internal Class work in Classification—-and | 20 8
assessment | Cataloguing ' !
11 ‘ - _
IV 1 Class work in Information.sources ... | 20 .8 .
\ ‘| Educational tour Report . 20 8
' Total Marks 200 80
Total ( Theory + Practical |) 600 220 Passing Marks

D

e
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PART I - Theory Exam

Theory shall consist of 4 written papers each of three hours duration. The marks for each papef
will be in accordance with marks given in table.

Paper 1 Sanskrit
Introduction to the Sanskrit Subhashitas
- Selected Subhashitas i
Module 1 - GadhyaVibhag
Module 11 - PadhyaVibhag
Module 11 - Vyakal‘ar;am
Recommended Books. V A .
1 7 Sanskrit Vangvilasa - (Dwtlya ;\/Iudra), ~Ed. Penna : ,Madhusudan, Pu‘oheatxon:
Kavikulaguru Kahdas Sanskrit University, Ramtek, 2013. ISBN 978-81 921617 6-1.

- Paper Im: LIBRARYADMINISTRATION AND INFORMA TION SOURCES & SERVICES

UnitI Introduction to.Libraries and hbr rlanshxp T
» Five Laws of Library Science _ ‘ -
* Changing concepts of libraries & 11b ananshlp with special reference fo moderxf
trends
e Types of Libraries: Academlc Library, Public Library, Specnal llbrary and
- National library : System (including their sections & functions)

UnitII Work flow and Maintenances of reading materials
* Routine and work Flow - Selection of documents (purpose, need, principles,
" theories, policy, etc.) acquisition of documents. (Mechanics of ordering and
dealing with book trades) Processing etc.
s Maintenance of reading materials: Non conventlonal and meta-documents
‘e Preservation and stock verification. :
¢ Library rules and regulations, statlspcs and annual report.

Unit ITI Users Study and User Education
- Users Study :User and their information requirements, approaches,
*  Planning of user study, Objectives and Methods.
- e User Education : Objectives, Planring; Methods,
- " * Levels:—User- orientation, Subject—griented information—and- literature search .
» tanning.

- Uit IV Reference Sources and Services

o Reference Sources: Encyclopedias, Yearbooks, Directories, Dictionaries,
Biographies, Gazetteers, Bibliographies etc. and their evaluation.

ﬁé,./
%ﬂl)‘
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¢ Reference Services: Definition, Needs, Types: Ready Reference Service, Long
Range Reference service, Guidance to users.
¢ Qualities of reference librarian.
Unit V Information Sources and Services
* Information Sources: Documentary (Primary, secondary, tertiary)
* Non Documentary (Institutiopal, Human sources).
* Information Services: Definjtion, Services.
e Current Awareness Services ( CAS)
* Selective Dissemination of Information (SDI) .

Recommended Books:

1) Five Laws of Library Sc:enoe/SR_ Ranganathan, Bombay Asia, 1953.
2) Library Administration, Ed. 2 - R. L. Mittal, Delhi, Metropolitan, 1969.
, 3) Library Administration Ed. 2 - S. R. Ranganathan, Bombay, Bombay, Asia. 1966. »
%—/ 4) Reference service/ Krishna Kumar, Sth Ed, Vikas Publication, New Dethi, 1996 -
5) - Reference Service - S. R. Ranganathan, Bombay Asia, 1961. L : R
.6) Information Sources and Services/PSG Kumar, B.R. Publicition, Delhi 2004
7 wﬁ?ﬁ@mawaﬁ/a R B, T wrerer 186, aensmw amquom

.8 uﬁmmﬁrm@%ﬁzﬂ—ﬁ/ﬁiﬁﬂgﬁ FEE e, g 1996
9) eI W A, T AR AR, T U, g0
i 10)§mumw/€imhmammmﬁ wiT T, R uRadem 3 %ﬁg:gaé,aaam_gﬁms
) e R 50 S 200 o _
11) mgﬁaﬁwm/wv:ﬁm ST USHTE, RTGR, 2007 ‘ »
12) WW/@ mmmﬁw&ﬁﬁw g, 1999 _ - e
13), TeTor eI,/ Te IR, TR, T S, 92010 . =
14) vetrer e/ R arger, w3 PSS AT 1974 i '
PR 15) siotrera eraRengey /AT T, T ST, T . 7
ES 16) S o /e g, g g R 2004 | ' -
17) w%mﬁﬂmﬁwﬁ.ﬁmmmﬁmﬁﬁ%@@wu :

Paper III : COMPUTER APPLICATIONS IN LIBRARY

UnitI Brief Introduction to computer technology
- *  Basics : computer technology. e
* Definition, , Types of computer, History |
- - . Soﬁware, Hardware (Devices, CPU, Monitor; Pnﬂter etc)

Umt II Library Automatlon - : , )
! . ~*  Computerization: Concept, Planning, design and implementations.
"« Advantages of library automdtion

%’;lo ‘7_9’}/
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* Role of librarian: as a planner, as a supervisor, as an Instructor, as a teacher, as aj
information provider. o '

Unit Il Library automation software packages

¢ Libsys
. e SOUL
e Libman

_ ¢ E-Granthalaya etc. their study and selection criteria

Unit IV Automated Housekeeping operations
* Acquisitions ‘
¢ Processing
e Cataloguing
* Circulation
* Serfial control
* OPAC - i ‘ ,

. Unit V Brief introduction o Libralry Networks and Databases
© e Networks :Concept ,objectives, and needs of network
* Type of network, DELNET, INFLIBNET
¢ Databases: Thesis databases
Vidhyanidhi of Mysoor University, -
' "Shodh Ganga" , “Shodh Gangotri" of H\'JFLIB_NET, Gandhinagar.

— -“R-e_commendéd Books : ~ i y : . - -

- T g R e < e favars sifr | ST TR S, et e AR, 2011 —
2. Information Technology : a Practicle Manual /S ArenfRRars, Himalaya i’ublcatiom Nagpur, 2009

3. durerm dofiswomrsy g A1, Aigq R, FAIBTR, STRIER, fe<iaw 1999
4. Libraries and lnformation‘féﬁtre's in Maharashtra/ Lihjtkar, Shalini, R. PimplapurePublication,Nagpur,
: 2012, : oo~ T

5. B . A1 rery Wrofiator g sy faor, gfraste gererm, gor.

Paper IV : LIBRARY CLASSIFICATION AND CATALOGUING -

Unit I Brief introduction to libra Classification ,
. Classz’ﬁcation: Conéepg Objectives| Néeds, Functions -
* Coustrictions of Classification Number ‘
¢ Notation, Need, Purpose, , v o .
¢ Call No, Class No., Book No. and Collection-No., Construction of Call No.
-Unit I Brief introduction to library Catalo ving  __
e e Cataloguing: Library catalogue, its p pose, functions and history, -

* Forms of szta[ogue : Inner and outer forms of catalogues, ~~
. » ! ,

" Unit I Brief account of Classification Schemes: 1
" e Colon Classification (CC) with special reference to Indian literature.,
* Devey Decimal Classification (DDC) Qualities of classification Scheme

e
N
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Unlt 1V Introduction of various Catalogue Codes and type of catalogues
¢ Catalogue Codes :Classified Catalogue Code; Anglo American Cataloguing -
Rules (AACR I}
* Type of catalogues: Author, Title, Publisher, . Dictionary Catalogue, -
Centralized, and Union catalpgue, Selective and s:mplxﬁed catalogues.

UnitIV Organization of Classification and Cataloguing department
e Cataloguing: Entries in a catalogue, Compilation, methods and arrangement.
 Maintenance, Cataloguing and Classification of non book material,
e Trends: Trends in Cataloguing and Classnf cation.

Recommended Books

Prolegomena to Library classification. - S. R. Ranganathan 3rd Ed
Theory of classification, Krishnan Kumar, Vikas, 1979.
Elements of library classification,. - S. R. Ranganathan,3rd Ed

B -

Bernand, { &Welis A. J.;London George Atten and Unwin, 195].

Library Classification Theory and practice - D.'N. Dutta.

American Library Assocxatlon Anglo-american cataloguing Rules, 1967, North,

American Text, Chicago, ALA, 1967. '

~.. 7. Classified Catalogue Code, 5th Ed. - Ranoanathan S.R, Asxa Pubhcatlon House,

' —————  Bombay, 1964. — ”
o 8. Cataloguing Theory and practice - Sengupta, B., Calcutta, World press, 1964. ;
- - = 9. Cataloguing: Theory~ and Practice/Lihitkar, ~Shalini R., B.S. Publication,

Hyderabad, 2012. — — l — =
10. FfeRoT ATferieReTr AT, WTWWW g9t 2010 ' :

11, arefieteomren e uRe/Sf. FHIE-Sra, MY FoI, S, TG, 1999
12- Wﬁr&m(mmfaas)/wsﬁ e, FerTs; faemdie TuRfRh dee, gtigre -
13, Ffieeor arcliastaver ardias, Ta 3R araTey, Tolld HSIer, Jol 2010

aw

Y~ PART-II:PRACTICAL
Practice shall consist of :
1. Classification. DDC. Ed. 22 LCCT7REd. : .-
2. Detailed catalogumg of books and periodicals as per A.A.C.R.2
3. Study of various types of reference sources & their Evaluation W|th special reference to
! India

4. VIVA VOCE:
- To test the acquaintance of the examinee with the standard reference z and blbhogtaphlcal material,

modern t_rgnds and development in Librarianship. Each candidate y{:!l tjc examined for 10 minutes.
" List of Information Sources for Evolution md‘hﬁfmaﬁon~jqiieﬁ“&'“
¢ Encyclopedia : ;
ane

1. New Encyclopedla Britannica
2. Encyclopedia of Library and information Sci

« Dictionary R , ) %

- Fundamentals of library  classification (Practical library Hand Book) Pa{mer 7
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3. The Oxford English Dictionary
-4. Language Dictionary
5. Dictionaries of Synonyms and Antonyms : :
, * Year Books and Almanacs |
6. Statesman's Year Book o
7. India: A Reference Annual
8. Manorama Year Book
¢ Directories
9. World of Learning
10. University Handbook |
¢ Biographical Sources .
11. India Who's Who ‘
12. Dictionary of National Biography, ed. by S.P. Sen
* Geographical Sources . | »
13. Webster's Geographical Dictionary b
14. Gazeueer of India: India Union -

+ . Serial'Reference Sources -
15. Ulrich's International Periodicals Directory .. .
16. Asian Recorder , |
17. Index OR Guide to Indian Periodicals Literature
* Bibliographies e
18. Indian National Bibliography
—19-Books in Print X
== .__.20."Indian Books in Print ’ * ; o
- * RIS Ny =8 ARt WerY (Marathi and Hindi Information Sources)
21 W Regar ] = : : o -

22 9T Srgdfiere ' - ‘ _
23. uReEd o= v (e, e onfty erifi) i o .
24T WL R B e S — .

'
0

Passing Examination: -

<+ In order to pasé the examination, an examinee shall obtain not less
each of the theory papers and the aggregate marks in the examination. _

¢ The medium of instructions shall be English/Marathi/Hindiiand Sanslerit. 7

¢ Successful examinees obtain§11g 60% or more marks in the aggregate at the examination
shall be places in the first division while those obtaining 45% or more marks will be
placed in the second division. ‘

-Successful examinees in the Diploma in! Library & Information Science examination

than 35% marks in N

L.
~shall be awarded Distinction in each subject| in which he -obtains 75% or more marks in
that subject. N S
¢ Unsuccessful examinees at the above exami ation shall be eligible for admission to the

K -1 -next written and/or practical examination on |payment 6f fresh fees prescribed for the !
©t " examination togethier with an ex-student fee. For being eligible for exermiption inpaper or

a practical or the project..

Mnternship” of 21 days! in the library is compulsory to successful examinees for the

Y

7

obtaining Diploma certificate.



